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Basic Resume Writing 

 
The Functional Resume Format 
The Functional format is useful for graduating high school or college students who do not have  

extensive job experience.  This type of resume emphasizes skills and accomplishments achieved in 

school activities, internships, and in life.  

 

These are the 5 basic parts:   

Header: 

¶ Your name, address, phone number and email address.   

Job objective: 

¶ short statement describing how you can be of help to the employer and what you intend to do 

(i.e. sell, design, operate, manage). 

Qualifications:  

¶ a brief list or statement highlighting your background, your strengths and what you want your 

employer to know about you.  This can be optional. 

Skills/Achievements:  

¶ a description of your abilities, accomplishments and areas of competence.  These can also be 

grouped under a heading, such as Office Skills, Technical Experience, or Planning / Organization. 

Education:  

¶ a list of all formal education, workshops, seminars, internships, school related activities and on 

the job training (if any).  The most recent should come first. 

 

Remember: 

1. Use only 1 or 2 typefaces in the design of your resume. 

2. Use short phrases instead of long sentences and paragraphs. 

3. Line up all headings to keep your resume looking clean and professional. 

4. Use good quality bond paper; a neutral color such as white is recommended. 

5. Do not include salary requirements. 

6. Do not include personal information such as date of birth, height, weight, marital status, health, or 

religion. 

7. Do not use the word ñresumeò at the top of the page. 

8. Keep your resume to one page. 

9. Have a list of references ready to give if requested. 

 

Use descriptive words in describing skills 

 
accomplished charted  evaluated   improved  activated    coordinated 

classified  executed  launched  administered formulated  lectured 

advanced  critiques  gathered   managed  advised  computed 
generated  organized  analyzed  completed  guided  outlined 

arranged  communicated initiated  refined  reorganized assembled 

designed  instructed  trained  updated  wrote 

Sample Resume 

 

 
  Joe Anybody 

  1234 Any Street 

  La Junta, CO 81050 

  555-555-5555 

  joe.anybody@hotmail.com 

 

 Objective: A position utilizing my computer graphic and illustration skills 

  for  designing web sites 

 

 Qualifications: -Very strong interest in web design and computers 

  -Well organized and very reliable 

  -Natural creative abilities 

  -Self starter 

 

 Technical Skills: -Self taught in computer graphics and illustration programs 

  -Illustrated school newspaper with my own clip art  

  -Assisted in design of school web-site for 1 ½ years  

  -Ability to type 70 words per minute   

  -Experience with word processing programs   

  -Knowledgeable in both IBM and Macintosh computer systems 

 

 Education: -West Central High School 

  -Graduation in May 2010 

 

 Memberships: -Computer Club 

  -Students Against Drunk Driving 

  -Honor Roll 

 

 References: Available upon request 
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Getting Started 

Your community is one of your best resources for information on careers, finances, 

etc.  See your academic advisor or counselor for information on career planning.  Get 

informed!  Success doesnôt happen by itself.  Make a plan!  Chart your course!  The 

sooner you start the sooner you will begin to achieve your goals.  This calendar will 

help you explore your career possibilities and give you some tips on reaching your 

destinations.  Enjoy the trip! 

 

1. Assess Yourself 

Employers are looking for certain skills and attitudes.  

Think about it: 

¶ What interests and skills have you developed? 

¶ What do you like best, working with people, things or ideas? 

¶ What goals and values have you set for yourself? 

 

2. Explore Possibilities 

Interested in a few careers? 

Check them out: 

¶ Search the Web. 

¶ Check them out first hand by volunteering or working part-time. 

¶ Get to know what they are all about through talking to people in a specific field, 

observing them at work or visiting professional meetings.  

¶ Find out about internships, summer jobs, and other options. 

Note: donôt base important decisions on only one experience.  Give everything a fair 

trial, and keep your options open.  

 

3. Inform Yourself 

Investigate a variety of career paths. 

Know the facts: 

¶ What qualifications are required? 

¶ Is there room for personal and professional growth? 

¶ Whatôs the projected growth? 

¶ What are the working conditions? 

 

 

 

 

The more knowledge you have about a career choice, the  better your decision will be. 

 

 

4. Prepare Yourself 

Prepare your job hunting tools. 

Get Ready: 

¶ Create a resume and cover letter. 

¶ Contact people for references.  

¶ Investigate companies that interest you (check the library). 

Being prepared will boost your confidence for the next stage. 

 

5. Present yourself 

Make yourself stand out: 

¶ Prepare a great resume. 

¶ Create a cover letter for each company. 

¶ Check the interview tips below. 

 

Preparing a Professional Cover Letter 

A good cover letter presents yourself:  It connects your skills and experiences with specific job 

requirements.  Be sure to include the exact name and title of the person responsible for hiring. 

 

How to complete an application form: 

75% of the applications most companies receive are messy, incomplete, completed  

incorrectly, or all three. 

¶ Read carefully and follow directions. 

¶ Use a black ink ballpoint pen (unless indicated otherwise). 

¶ Do a rough copy first and correct errors before completing the actual copy. 

¶ Answer all questions, if a question does not apply to  you, write ñn/aò  

      (not applicable) or write ñwill explain during interviewò. 

¶ Be positive; do not volunteer negative experiences. 

¶ Be honest. 

 

How to conduct yourself in the job interview 

¶ Introduce yourself and be prepared to shake hands (do it firmly). 

¶ Be well groomed, neat and clean, but donôt be overdressed for the occasion. 

¶ Listen carefully to the interviewer and answer all questions fully and honestly. 

¶ Show your energy and enthusiasm for the job, but donôt overdo it. 

¶ Never be late for an interview.  If thereôs some emergency situation that arises,  

       contact the employer immediately to explain. 

¶ Take some deep breaths before the interview and relax yourself, physically as well as  

        mentally.  This will make you more alert during the interview. 
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INSTITUTIONAL MISSION 

We, the faculty and staff of Otero Junior College, are  

committed to creating and continuously improving  

accessible and effective learning environments for the  

lifelong educational needs of the diverse communities we 

serve.  We are committed to offering traditional and  

alternative approaches to learning, emphasizing teaching 

excellence, assessing student learning and building   

collaborative partnerships to promote education and enrich 

the lives of our students. 

 

PURPOSE STATEMENTS 

In striving to meet its institutional responsibilities as a  

comprehensive community college, Otero Junior College 

sets forth the following purpose statements in definition of 

its educational programs and services.  These statements also 

serve as criteria for the administration, faculty, staff and stu-

dents in assessing the collegeôs effectiveness in meeting its 

institutional mission. 

 

1. Achieving Junior Level Transfer Status 

 Students successfully completing either a prescribed  

Associate of Arts or Associate of Science degree program at 

Otero Junior College will be able to transfer to a Colorado 

four-year college or university as a junior.  The College 

maintains transfer agreements with Colorado colleges and 

universities to facilitate the transferability of its academic 

programs. 

2.      Acquiring Entry Level Occupational Skills 

Students successfully completing Career and Technical Edu-

cation Certificate or Associate of Applied Science  

degree programs will have acquired the skills necessary to 

obtain entrance level employment in their field.  

 

3. Promoting the Benefits and Recognizing the    

        Achievement of Life-Long Learning. 

The College provides individuals with the means to upgrade 

their job skills, improve the quality of their lives, and /or 

custom-tailor their own degree program.  The college  

recognizes satisfactory student accomplishment of such ac-

tivities via certificates of achievement, college transcripts  

and the Associate of General Studies degree. 

4.     Achieving Functional Literacy 

Through basic skills instruction, academically deficient  

students and/or non-high school graduates receive the edu-

cational services to help them achieve the basic level of 

proficiency required for continuance in higher education, 

for entrance level employment, or for day-to-day communi-

cation and computation.   

 

5.  Participating in College and Community   

        Sponsored Activities. 

Students attending Otero Junior College are able to   

participate in a wide variety of activities aimed at  

broadening their social, political, physical and cultural   

horizons.  The college sponsors theatrical productions, art 

exhibits, student government, various clubs and  

organizations, dance programs, intramural and  

intercollegiate sports, career awareness activities, dances, 

movies, and other activities to expand awareness beyond 

the classroom. 

 

ACCREDITATION 

Otero Junior College is accredited by The Higher  

Learning Commission and is a member of the North  

Central Association of Colleges and Schools.  The  

Commission can be reached at 30 North LaSalle Street, 

Suite 2400  Chicago, Illinois 60602-2504. Telephone (312) 

263-0456. 

 

The following programs hold accreditation as listed: Auto-

motive Technology-National Automotive  

Technician Education Foundation Inc. (NATEF); The 

Nursing Assistant and Practical Nursing program are  

accredited by the Colorado State board of Nursing. The 

A.D.N Registered Nursing program is accredited by the 

Colorado State Board of Nursing and the National League 

of Nursing accrediting Commission (NLNAC)  Otero Jun-

ior College is also an institutional member of the  

National Junior College Athletic Association, the  

Association of Community College Business Officers, and 

the American Association of Collegiate Registrars and Ad-

missions Officers.  

 

IMPORTANT NUMBERS 

Athletic Department    6859 

Bookstore    6889 

Business Office    6858 

Computer Center Office   6856  

Dorm Office     6875  

Educational Assistance Center   6862  

Educational Opportunity Center  6852  

Humanities Center Office   6817  

Instructional Services   6884  

Library     6882  

Marriott Food Service   6895  

Nursing Office     6898  

Physical Plant & Campus Security  6818  

Presidentôs Office   6821  

Student Center Office   6891  

Student Services Center:  

 Admissions                              6831 

 Cashier                                            6843 

 Counseling/Advising               6869 

 V.P. for Student Services               6833 

 Director of Financial Aid               6834 

 Testing                 6948 

 

LOCATION 

La Junta is located in the Central Arkansas River Valley on 

U.S. Highway 50 in southeastern Colorado. It is the county 

seat of Otero County and has a population of about 10, 000. 

Located in a rich, irrigated farming community, it also has 

more than 23 manufacturing industries.  Typical of present 

industries in La Junta are Debourgh Manufacturing Com-

pany, Southeast Colorado Power, Falcon Industries, Lewis 

Bolt and Nut, and Century Tel Communications.   

La Junta also has  facilities for marketing large-scale  

shipments of produce and livestock.  

 

The people of La Junta support many churches,  fraternal 

organization and service clubs.  The new public library, 

financed by the city and by endowment,   is one of the  

outstanding institutions of its kind in southeastern  

Colorado. 
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GENERAL REGULATIONS OF THE COLLEGE 

 

Students are expected to conduct themselves in a re-

sponsible manner both on and off campus and to main-

tain a high standard of moral conduct. 

 

Students are expected to manifest attributes required of 

a good citizen, both within and outside the precincts of 

the college: respect of order,  

morality, personal honor, and the rights of others. 

 

It is understood that students who enroll at Otero Junior 

College will assume the responsibility  

involved by adhering to the regulations of the  

college. 

 

Improper conduct for which students are subject to 

discipline is described below: 

 

¶ Dishonesty in any form, including plagiarism    

and knowingly furnishing false information to the 

college. 

 

¶ Forgery, alteration, or misuse of college  

       documents/records of identification. 

 

¶ Failure to comply with written or verbal  

       directives of duly authorized college officials                                 

       who are performing assigned duties. 

 

¶ Interference with the academic or administrative 

process of the college or any of its  

        approved activities. 

 

¶ Hazing in any form (defined as any activity which 

injures, degrades, or disgraces another person). 

 

¶ Theft or damage to property on campus. 

 

¶ Violation of civil or criminal codes of local, state, 

or federal government when such    

        violations interfere with campus order or  

        with the collegeôs educational goals. 

 

¶ Unauthorized use of or entry to college facilities. 

 

¶ Violation of any stated policies or regulations governing 

student relationships to the college. 

 

¶ Use, possession, cultivation, or distribution of  

        non-prescribed drugs on campus. 

 

¶ Radically motivated acts or sexual harassment including  

        verbal, physical, or written form to include but not  

        limited to:   unwelcome sexual advances, requests for 

        sexual favors, unwelcome verbal or physical conducts  

        of a sexual nature. 

 

¶ Use, possession, or distribution of alcoholic beverages 

on campus. 

 

¶ Disorderly, lewd, obscene, or vulgar conduct, including 

profanity or gambling on campus. 

 

¶ Violations of existing local, state, and federal statutes 

when such violations interfere with campus order or 

with Otero Junior Collegeôs educational goals. 

 

These regulations apply to any student enrolled at Otero 

Junior College.  Fair and consistent enforcement of these 

rules can be expected. 

 

Disciplinary action may involve one or a combination of the 

alternatives listed below: 

 

WARNING - Notice to students indicating that they have 

violated a rule and reminding them of their responsibility to 

comply with all pertinent rules. 

 

PROBATION - Status of students indicating that their  

relationship with the college is tenuous and that their record 

will be reviewed periodically to determine suitability to  

remain enrolled. Specific limitations and restrictions on the 

studentôs privileges may accompany probation. 

 

SUMMARY SUSPENSION - An immediate action by the  

college to separate the student from the college or part of the 

college to ensure the safety and well-being of members of the 

college community. 

 

SUSPENSION - Separation of students from the college for a 

specific length of time. 

 

DISMISSAL - Separation of students from the college on a  

permanent basis. 

 

STUDENT DISCIPLINARY AND GRIEVANCE PROCEDURES 

 

Students are expected to adhere to the Student Code of Conduct, 

policies and procedures of the college.  If students are charged 

with violating this collegeôs code, they are entitled to have these 

procedures followed in the consideration of the charge.  Copies 

of the Student Disciplinary Procedure are available from the 

Vice President for Student  Services. 

 

The Student Grievance Procedure is intended to allow students 

an opportunity to present an issue which they feel warrants  

actions, including the right to secure educational benefits and 

services without regard to sex, race, national origin or ancestry, 

creed, color, disability or age, and have the issue considered in a 

prompt and equitable fashion.  Copies of the Student Grievance 

Procedure are available from the Vice President  for Student 

Services. 

 

In order to comply with the North Central Association of  

Colleges and Schools recent policy that addresses  the institu-

tional record of studentôs complaints, Otero Junior College has 

developed the following internal policy: 

 

If the college President (including his/her affirmative action/

EEO designee, the Director of Human Resources), Vice  

President for Student Services, or any Instructional Vice  

President receives a formal written student complaint, the  

complaint shall be handled as follows: 
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The complaint will be addressed and resolved in the  

manner appropriate to the complaint and the student and 

appropriate college offices will be notified of the final 

disposition of the complaint.   

 

The College President (or designee, Director of Human 

Resources) or Vice President for Student Services or In-

structional Services will then complete the Student  Com-

plaint and Record Tracking Document and will retain the 

completed document with appropriate  

student file.  At  the end of the academic year, the student 

complaint files and tracking documents, except those 

created by the Human Resources Director, will be kept 

on file in the office of the Vice President for Student Ser-

vices until the next NCA comprehensive evaluation.  

Each individual file will be retained for a period of ten 

years. 

 

CRIME AWARENESS AND SECURITY ACT 

 

The following information is provided in accordance with 

Title II of Public Law 101-542, the Crime Awareness and 

Campus Security Act of 1990.  A full report is available 

in the College library. 

 

CAMPUS CRIME STATISTICS 

OFFENSE           2009-10    2008-09   2007-08 

Murder      0      0       0 

Rape       0      0       0 

Sexual Assault       0      0       0 

Robbery        0      0       0 

Aggravated Assault   0      0       0 

Non-Aggravated Assault   0      0       0 

Burglary        0      2       2 

Motor Vehicle Theft     0      0         1 

Larceny Theft       0      0          2 

Offenses that Manifest 

Hate Crimes      0      0       0 

ARRESTS 

Liquor Law Violations* 26    21            32 

Drug Abuse Violations   7      0       1 

Weapons Possessions    0      0       0 

 
*OJC had a policy change for the 1998-99 school year which in-

cluded the immediate arrest for any Liquor Law related violations. 

OJC Campus Security is responsible for monitoring and  

recording criminal activities occurring on campus and/or to 

college property.  In addition to traditional law  enforcement 

responsibilities, Campus Security enforces parking regulations, 

maintains building security, conducts fire safety inspections, 

and makes frequent security checks at the residence hall.  

Safety and security information is provided to students and 

college staff through bulletins, crime alerts, posters, and  

brochures. All crimes occurring on campus are reported in the 

college newsletter and the La Junta newspaper. 

 

Campus Security does not have police jurisdiction over public 

or private property.  Department staff work in close association 

with the La Junta Police Department, Otero County Sheriffôs 

Department, and other Federal, State and local agencies.   

Arrests and apprehension are referred to the La Junta Police 

Department; community fire and ambulance personnel are 

notified as necessary.  All criminal incidents occurring on 

campus must  be reported to Campus Security as soon as  

possible.   

 

Colorado law prohibits the possession, consumption, or distri-

bution of alcohol and controlled substances on campus.  

 

ALCOHOL AND DRUG POLICY 

 

In compliance with the Drug Free Schools and Communities 

Amendment of 1989(PL 101-266 in Federal Law), Otero Jun-

ior College developed a Drug and Alcohol Abuse Prevention 

Program. 

 

Policy Statement - Students, whether full-time or part-time, 

shall not engage in the unauthorized or unlawful manufacture, 

distribution, dispensation, possession, use/ abuse of alcohol 

and/or illicit drugs on college property or use as a part of any 

college activities. 

 

Legal Sanctions for Violation of the Policy - Any student 

who is convicted of the above violations is subject to criminal 

penalties under local, state and federal law.  These penalties 

may range in severity from a fine of up to $100.00 to life im-

prisonment and $8,000,000.  The exact penalty assessed will 

depend upon the nature and severity of the individual offense. 

College Sanctions for Violation of the Policy -  Since  

observation for the policy is a condition of enrollment, any 

violation may subject the student to appropriate disciplinary 

action up to and including suspension from the institution.  

Students may also be required to complete an appropriate 

rehabilitation or re-entry program as a condition for  

re-enrollment or continued enrollment in the college. 

 

Associated Health Risk -  Health risks associated with 

drug and alcohol abuse include, but are not limited to: mal-

nutrition, brain damage, heart disease, pancreatitis, cirrhosis 

of the liver, mental illness, death, low birth weight babies, 

and babies with drug addictions. 

 

Drug-Free Awareness Program- Although there are no 

alcohol/drug counseling programs on campus, the college 

does have referral agreements with the Southeastern Colo-

rado Family Guidance Center and Region Six Alcohol and 

Drug Abuse Treatment Center.  Referrals are made through 

the counseling staff working in the Student Services Center 

in McBride Hall or the students may contact the Colorado 

Department of Health directly. 

 

CLASS ATTENDANCE 

Regular attendance at all class meetings and laboratory  

sessions is required of all students.  College policy provides 

that at the instructorôs discretion a studentôs grade may be 

lowered one letter grade after three unexcused absences.  

Students should always notify faculty and/or instructors of 

absences beforehand if possible. 

 

Serious illnesses, death in the family, or participation in 

college-sponsored activities are examples of conditions for 

receiving an excused absence.  Arrangements for excuses 

are to be made between the student and the instructor.  In 

case of extended absences, the Student Services Center 

should be notified. 

 

All students must attend at least one class after registration 

within the first twelve days of any semester or they will be 

administratively dropped from the  course(s).  Students who 

are absent from classes are responsible for making arrange-

ments to make up the work missed. 
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Final Tests- Students are required to take all final exams at 

the time posted by the individual instructor for each individ-

ual class.  Students should not ask to take final exams at any 

other time unless in the case of extreme emergency.  If a 

student has a situation that may warrant an exam time 

change, the student needs to contact the instructor of the 

class. 

 
NON -DISCRIMINATION POLICY  
Otero Junior College does not discriminate on the basis of race, 

color, creed, religion, national or ethnic origin, sexual orientation, 

gender identity, age, military or veteran status, physical ability or 

any other characteristic protected under federal, state or local law. 

The college complies with the Civil Rights Act of 1964, Related 

Executive Orders 11246 and 11375 and all civil laws of the State of 

Colorado.  Accordingly, equal opportunity for employment and 

admission shall be extended to all persons, and the college shall 

promote equal opportunity and treatment through a positive and 

continuing Affirmative  Action Program. 

 

NON -DISCRIMINATION STATEMENT  
Otero Junior College does not discriminate on the basis of race, 

color, creed, religion, national or ethnic origin, sexual orientation, 

gender identity, age, military or veteran status, physical ability or 

any other characteristic protected under federal, state or local law 
in admission or access to, or treatment and employment in its 

educational programs or activities.   Inquires concerning Title VI, 

Title IX, and Section 504 may be referred to the Affirmative Ac-

tion Officer, Otero Junior College, 1802 Colorado Ave. McDonald 

Hall Room #221, La Junta, CO  81050 (384-6824) or to the Office 

For Civil Rights, 1244 North Speer Boulevard, Suite 310, Denver, 

CO 80204 (303)844-5695.** 

 
* *This statement is made pursuant to requirements of Secs. 602, 604 civil 
Rights Act of 1964, 42 2000 d. s2000 d. (1), (3); 45 C.F.R Part 80; Secs. 
901, 902, Educational Amendments of 1972, 20 U.S.C. 1681, 1682 as 

amended. 45 C.F.R. Part 86; and sec. 504, Rehabilitation Act of 1973, 29, 

U.S.C 794, 45, C.F.R. part 84.  

 

 

AMERICANS WITH DISABILITIES ACT  
Discrimination based on disability in admission to, access to and 

the operation of programs, services or activities of OJC is prohib-

ited by the Americans with Disabilities  Act. 

 

Questions, complaints and requests for additional information may 

be directed to the Disabilities Coordinator, located in the Educa-

tional Assistance Center, McBride Hall Room 129, 719-384-6862 

. 

CAMPUS TRAFFIC REGULATIONS 

Students and college employees are expected to observe 

posted campus traffic regulations.  The maximum speed 

permitted is 15 MILES PER HOUR and vehicles are to park 

only in the designated areas on the campus.  

 

COLLEGE EXPENSES    

For tuition and fees, please see the college catalog. 

Students who wish to receive the Health and Accident  

Insurance Policy may purchase it from the OJC Cashier.  

 

PAYMENT OF TUITION AND FEES 

A student who owes a balance from a previous term will not 

be allowed to register for subsequent terms until the balance 

is paid in full. 

Students may pay all or part of their tuition and fees during 

early registration or may settle their account on the first day 

of classes.  The total balance of all tuition, fees, room, board, 

and other current charges is due no later then 5:00 p.m. on 

the twelfth class day of the term to which the charges apply. 

 

Balance due is computed by subtracting all confirmed stu-

dent financial aid grants and scholarships from current 

charges.  The remainder is what must be paid by the twelfth 

day of the term.  If a third party sponsor arrangement (such 

as an employer or government agency) is to pay all or a por-

tion of the charges, the student will need to provide the col-

lege cashier with written evidence of this agreement in order 

to have the amount deducted from the balance due.  Parents 

or family are not considered third party sponsors. 

 

REFUND / REPAYMENT POLICY 

The first twelve (12) class days of each semester are consid-

ered the drop/add period, when the student may adjust their 

class schedules without penalty.   

 

If a student officially drops a class by completing the re-

quired forms in the Student Services Center before 5:00 p.m. 

of the twelfth class day, full refund of tuition and fees shall 

be made for the dropped classes except for the non-

refundable registration processing fee.  The unused portion 

of room and board charges will also be refunded.  However, 

if a student withdraws after the twelfth day, the student will 

be charged full tuition and fees and the pro rata amount for 

room and meals through the day of withdrawal. 

STUDENT ID CARDS 

All currently enrolled students will be issued an Otero 

Junior College students ID card printed with the studentôs 

picture and student number.  

 

The initial card is free to the student, all replacement cards 

are $10.00.  The cards are issued through Student Services. 

 

FINANCIAL AID REPAYMENT 

If a student does not attend even one class (a ñno showò), 

all financial aid awards to that student will be canceled and 

repaid to the funding source. 

 

If a student withdraws, drops out, or is expelled within the 

first twelve class days, that student is treated, for refund/

repayment purposes, the same as a ñno show.ò  No Title 

IV financial aid money is disbursed, the award is canceled, 

and funds are returned to the funding source. 

 

Financial aid awards are not disbursed to student accounts 

until after the12th day of class.  After the 12th day, the 

students will receive 100% of the financial aid due, to be 

applied first against any balance due to the college, with 

any additional amount being disbursed to the student to 

meet past, current, and future living expenses.   

 

Financial aid eligibility will be recalculated and the 

amount of refund or repayment will be determined by the 

financial aid office for students who withdraw, drop out or 

take a leave of absence after the 12th day of class and prior 

to completing 60% of the term.  Refunds will be made to 

the student within a reasonable time after the 12th day. 

 

REFUND / DEBIT CARDS 

Beginning fall semester 2010, Otero Junior College will be 

Partnering with Higher One, a financial services company 

focused solely on higher education to bring a new method 

for receiving tuition refunds through the CCCS Refund 

Card.  We will no longer issue paper checks.   

 

Students will need to: 

1. Verify their address at My OJC at www.ojc.edu. 

2. Activate your card 

3. Keep your card, in a safe location.  The cards  

        are valid for 5 years. 
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LIVING ACCOMMODATIONS AND EXPENSES 

All single freshmen students under 21 years of age who do 

not live with their parents or relatives while attending Otero 

Junior College are required to live in the college residence 

hall. 

 

All students living in the residence hall are required to 

Purchase one of the provided meal plans in the college 

Cafeteria.   

 

 

Charges are computed on a cost basis and are subject to 

change whenever costs change.  Semester meal tickets may 

be purchased by any student. 

 

 

If students leave during the first twelve days of any semes-

ter, the unused portion of the room and board charges will 

be refunded.  After twelve days, refund for room and board 

will be made for one half of the unused portion. 

 

 ALL COSTS FOR ROOM AND BOARD INCLUDE 

THE RENT OF THE ROOM PLUS 19 MEALS  A 

WEEK* 

 

Wunsch Hall & South Site 
                     Fall              Spring      Total for 

            Semester     Semester     SchoolYear 

Double Room     $2677.00       $2677.00            $5354.00 

Single Room        $3111.00       $3111.00            $6222.00 

 

E.J. Conley Dorm 
            Fall       Spring    Total for 

               Semester     Semester           School Year           

Double Room      $2948.00       $2948.00            $5896.00

  

 

*The college reserves the right to change tuition and fees in 

accordance with State law. 

***Depending upon demand for student housing, rooms 

may be converted to triple occupancy.  

  

TOTAL COSTS 

 The average full-time student at Otero Junior College may ex-

pect to spend from $6000 to $12,000 per academic year. 

 

Commuter ï The full-time commuting student will spend  

approximately $4500.00 per year for tuition, fees, books , and 

supplies.  Personal expenses and commuting expenses must be 

added to this figure. 

 

Colorado Residents Living on Campus- Tuition, fees, books and 

supplies will cost approximately $3800 per year.  Room and 

board will cost from $5000 - $7000 per year.  Personal expenses 

will average about $1000 per year.  Total cost is approximately 

$12,000.  Some students will require less than this amount while 

others will require more.  Travel expenses to and from home are 

not included in these estimates. 

 

Out of State Residents Living on Campus- By simply adding 

approximately $3100 to the figure for Colorado Residents, the 

estimate for out-of-state students is fairly accurate.  Total cost is 

approximately $15000.00. 

 

TEXT BOOKS AND SUPPLIES 

The Otero Junior College Bookstore is housed in the Student 

Center and operated for the students, staff and faculty, as well as 

the communities of the Arkansas Valley.  The bookstore staff is 

trained in providing fast and friendly customer service, and is 

concerned with maintaining a well-stocked, well-rounded book-

store.  Merchandise from textbooks to supplemental materials, 

such as solutions manuals and study guides, to required supplies 

for Anatomy, Art, Biology, Geology, and Nursing students are 

stocked for the convenience of the customer.  The clothing de-

partment has been especially designed for the student on the go 

and their families.  Many gift items are available that make a 

special occasion much more meaningful. 
 

A visit to the Bookstore will ensure a student or family member 

the opportunity for ñone stop shopping.ò  There are many more 

features of the Bookstore for todayôs students to take advantage 

of including postage stamps, snacks and cold/flu aides.  Books or  

merchandise not stocked, can be special ordered. Customers are 

invited to stop by anytime and see the instructional and personal 

merchandise that can only be   found at the OJC Bookstore.  Spe-

cially ñlogoedò items are also available.   

BOOKSTORE HOURS 

Store hours usually run from 8:00 am to 4:00 pm  

weekdays.  Bookstore hours are extended during rush 

days of each semester. 



The College Opportunity Fund (COF), created by the Colorado Legislature, provides a stipend to eligible undergraduate students. Eligible undergraduate students must apply, 
be admitted and enroll at a participating institution. Both new and continuing students are eligible for the stipend. Students who do not apply will be responsible for the full 

amount of in -state tuition.  

Qualifying students may use the stipend for eligible undergraduate classes. The stipend is paid on a per credit hour basis to the institution at which the student is enrolled. For 
the 2010-2011 school year, the tuition stipend equals $62 per credit hour for students attending a participating Colorado public college or university. For example, if a student 
takes 15 credit hours per semester, that student will receive a stipend in the amount of $1,860 for the year. Students that attend a Colorado participating private university re-
ceive half the amount per credit hour in stipend funding ($31 per credit hour for the 2010-2011 school year). The amount of per credit hour funding is set annually by the Colo-
rado legislature. 

Each eligible undergraduate student can receive stipend funding for up to 145 credit hours. Certain exceptions may be made to the credit hour limit if a waiver is granted. 

Eligibility Requirements 

If you are planning to attend a Colorado public college or university: 

¶ There are no income qualifications 

¶ You do not have to be a full-time student 

¶ You must be classified as an in-state student for tuition (as determined by the college) 

¶ You must be an undergraduate student 

If you are planning to attend a Colorado participating private university: 

¶ You must be classified as an in-state student for tuition (as determined by the college) 

¶ You do not have to be a full-time student 

¶ You must have graduated from a high school in the state of Colorado, completed an approved home-school program or received a GED from the state of Colorado 

¶ You must apply for financial aid [complete the Free Application for Federal Student Aid (FAFSA) and be eligible for a Pell Grant from the federal government 

 
You must be an undergraduate student  
 

How To Apply  

¶ You must be at least 13 years of age to apply 

¶ You need only apply once 

¶ You can apply now ð you do not need to know what college you will ultimately attend 

 

College Opportunity Fund 
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ADMISSION 

How to Apply - OJCôs admission policy reflects a belief 

that everyone should be given the opportunity to engage in  

appropriate courses. 

 

Students at least 16 years old and who have a high school 

diploma, a passing GED score, or already have a college 

degree, will in most cases be automatically admitted to 

OJC.  Students who do not meet these requirements must 

first take a test to demonstrate their ability to benefit from 

college work. 

 

Admission to the college does not assure that students will 

be admitted to the program they choose.  Some instructional 

programs are limited to a certain number of students each 

semester.  We have established a priority system to assure 

that program applicants will be selected impartially. 

 

New Students  - Students should first submit an Applica-

tion for Admission which is available on www.ojc.edu 

Applying early improves choices and  makes entry into  

college smoother. 

 

Readmit Students - Students are required to re-submit an 

Application for Admission if enrollment at the college is 

interrupted for two or more semesters (including summer 

term). 

 

Pre-College Program and Orientation ï Pre-college pro-

gram students are encouraged to attend an orientation ses-

sion prior to enrollment.  These informal sessions provide 

general information on topics such as registration, advising, 

financial aid, support services, and campus activities; a 

campus tour is included.  Call 384-6948 to schedule a  

session. 

 

Immunization - Colorado law requires first time college 

students to provide proof or adequate immunization against 

measles. If born on or after January 1, 1957 or if living in 

the residence hall, students need to submit proof of two 

MMRs (measles, mumps, rubella), one given on or after the 

first birthday and a second dose 30 days later.  If the second 

measles dose came before July 1, 1992, the second mump 

and rubella dose may be waived.   

 

**As of July 1st, 2005 state law requires all students living 

in campus housing receive the meningococcal (meningitis) 

vaccine or sign a waiver stating that they have reviewed in-

formation on meningitis and have decided against  
obtaining the vaccination.  This must be received by the OJC  

Residence Hall Director prior to a student moving into any of the 

residence halls.  For information contact 719-384-6875. 

 

Services for Students with Disabilities - Students with dis-

abilities should contact the Student Success Center, Shawn 

Japhet, McBride Hall, Room 129, 719-384-6862 about free 

services to assist them.  Services include: tutoring, note tak-

ers, readers/writers for tests, extra time for in-class reading/

writing accommodation of physical setting in classroom, 

tape recorded lectures, enlarged print on handout/tests, tests 

in Student Success Center, sign language and oral interpret-

ing, adaptive equipment, software/hardware accommoda-

tions, and other specialized academic procedures.  In addi-

tion, other resources useful to students are Computer Access 

Lab and Tutorial Services.  Please contact Shawn Japhet, 

719-384-6862 or James Osborn 719-384-6860. 

 

Transfer Students ï Students wanting to transfer to OJC 

should have their previous official college transcript sent to 

OJC as soon as possible.  Unofficial transcripts are not ac-

cepted and an official transcript must come directly from all 

colleges attended.  Once an evaluation has taken place, the 

students will be sent an evaluation of the credits that are 

transferable to OJC.  This process usually takes three weeks.  

Transfer students should be aware of some Otero Junior Col-

lege policy information.  This includes that only Otero Jun-

ior College coursework will be used in computing grade 

point averages for graduation and for any academic honors.  

Students must be in an Associate of Arts, Associate of S 

cience , Associate of Applied Science or an Associate of 

General Studies degree program.  Transfer of academic 

credit to the college is governed by the following policies 

and procedures:  

 

Otero Junior College may examine credit to ensure that the 

content is not outdated or obsolete; Otero Junior College 

accepts credit from post secondary institutions that are ac-

credited by one of the approved six regional accrediting as-

sociations or by specified articulation agreements; credit 

may not be awarded for courses in which a grade of ñDò was 

However, certain programs may exclude the use of coursework 

in which the òDó grade was received. 

 

The following is the Colorado transfer appeals process.  Contact 

the Vice President for Student Services if you have any questions. 

 

Transfer dispute appeals process for Colorado public Colleges and 

Universities. 

 

1. Otero Junior College shall adhere to the Colorado Commis-

sion of Higher Education policy and general procedures for 

solution of transfer disputes. 

 

2. Students must file an appeal within 15 days of receiving their 

transcript evaluation by writing the Registrar at the receiving 

institution.  The decisions made in the transcript review will 

be binding if the student fails to file a complaint within this 

time.  Upon receipt of the students written appeal, the re-

ceiving institution will have 15 days to respond in writing to 

the student. 
 

3. If the dispute cannot be resolved between the student and 

the staff of the receiving institution, the student may appeal 

in writing to the sending institution.  The campus Presidents 

from the sending and receiving institutions will attempt to 

resolve the dispute within 30 days from the receipt by the 

sending institution of the students appeal.  Agreement be-

tween the sending and receiving   institution will constitute a 

final and binding decision which the receiving institution will 

communicate to the student. 

 

Current High School Students / Post Secondary Options 

Act Students ð The post secondary option act allows current 

student at Colorado high schools to enroll in courses offered by 

OJC.  These courses will appear on an OJC transcript and credit 

for courses successfully completed may be applied toward a cer-

tificate or degree at OJC.  High school students must complete 

an application for admission, provide Colorado residency docu-

ments, register for COF (College Opportunity Fund), provide 

immunization records and complete the Colorado Post Secon-

dary Options Enrollment form.  These forms are available from 

the OJC Student Services Center or from your local high school 

counselor.  High school students are not eligible for financial aid.  

For more information, contact your high school counselor or call 

the OJC Student Services Center at 719-384-6831. 
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International Students - International students  will have a 

quality experience at Otero Junior College.  Students from 

other cultures enrich learning and campus life for everyone.  

The college is authorized under federal law to enroll non-

immigrant students with current visas.  These students are 

classified as out-of-state and will pay that tuition rate. 

An international student is any non-immigrant individual in 

the United States for the purpose of study at an American 

college or university.  The student will hold an F, J or M 

non-immigrant visa.  The term ñinternational studentò does 

not include legally admitted immigrates and refugees.  In-

ternational students must follow the general policies of the 

institution established for all students; however, some spe-

cial policies reflect rules and regulations of the Immigration 

and Naturalization Services (INS). 

 

Applicants who are resident of other countries must submit 

the following documents in order to complete the applica-

tion process: 

 

1. A formal Otero Junior College application. Application 

       can be obtained from the Student Services Center,        

       Otero Junior College, 1802 Colorado Ave. La Junta,   

       CO 81050 or online at www.ojc.edu. 

 

2.     Studentôs personal immunization record.  

 

3. Official transcript  in English, recording all work      

       completed in high school, college, vocation or                                         

       language school.   

The transcripts must: 

 a.)  Show courses taken, grades earned, length 

        of classes and length of the school term. 

 b.)  Bear the official seal of the institution issuing   

                     the documents. 

 c.)  Be presented to Admissions at OJC in a sealed  

                     envelope. 

 

The TOEFL Exam requirement for Otero Junior College is 

450 for the paper-based exam, 133 on the computer-based 

exam.  The college may consider waiving the TOEFL exam 

if the studentôs application is accompanied with a formal 

letter of recommendation from a language school official.           

This requirement is also waived if the application is from a 

country where English is the native language. 

5. International students must have a minimum 2.0 cumu-

lative grade point average. 

 

6. An official financial statement bearing a bankôs seal or  

        other notarized document showing adequate resources    

        to support the applicant's needs for a period of one year  

        is needed. Otero Junior College has no available fund 

        ing for international students, so each student must be  

        able to meet all financial obligations while attending      

        the college. 

 

7. Verification of health insurance is mandatory and may 

be obtained through the college of the applicantôs home 

country.  It must be noted that, if the health insurance 

policy has been written in the studentôs home country, 

some doctors may insist on payment at the time of treat-

ment.  The student would have the responsibility to col-

lect from their insurance by submitting receipts for pay-

ment or services. 

 

8. International Students must submit a housing 

        application with a $100 deposit.  Housing for 

        international students is on campus and /or  

        with a host family   

 

Since all documents become the property of Otero Junior 

College, it is recommended that applicants submit the offi-

cial or certified versions of the document attesting that the 

document is a true copy of the official version. 

 

International students must also meet the following require-

ments: 

 

1. Complete the ACCUPLACER test of proficiency before 

        registration.  Students will be required to follow course  

        placement in English, Mathematics, and Reading as  

        indicated by their test results. 

 

2. International students are required to take a minimum of  

       12 credit hours to be considered a full-time student and  

        to meet INS guidelines to remain in compliance with  

        INC requirements.  

 

   

3. International students must complete their educational 

objectives within a reasonable  period of time.  Non-

compliance with INS guidelines will result in probation 

or suspension. 

 

4. International students must pay tuition and fees at the  

        time of registration, or, if necessary, make other  

        arrangements to pay  on a regular basis as agreed upon 

        by the Financial Officer in admissions. 

 

For more information contact the International Student  

Advisor, Rochelle Wallace at 719-384-6805. 

 

MANDATORY BASIC SKILLS ASSESSMENT AND 

PLACEMENT  

 

The State of Colorado in accordance with House Bill 1464 

mandates that incoming students to Coloradoôs state-

supported institutions of higher education must be assessed.  

First-time students entering college who are declaring a 

degree or certificate program will be required to take 

courses based on the test results from the Basic Skills As-

sessment Test (BSAT).  Students registering for any Eng-

lish, mathematics or reading, will also be required to test 

and enroll based on the results from testing.  This is to en-

sure that students are prepared to succeed in college level 

courses. 

 

Students will be advised and assisted in registering for the 

appropriate courses; they will be prevented from registering 

for courses for which they do not have the appropriate pre-

requisite courses or test scores.  Students must complete all 

required basic skills courses within their first 30 credit 

hours of enrollment. 

 

Students receiving financial aid may lose funding if basic 

skill course work is not completed within the 30 credit hour 

limit.  Please contact the Student Services Center for the 

assessment scores needed for college level placement. 
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ASSESSMENT INFORMATION 

The Testing Center is Located in McBride Hall Student 

Services Center.  The phone number is: 719-384-6948, 

FAX: 719-384-6933.  Online information can be found at 

www.ojc.edu. 

 

BASIC SKILLS ASSESSMENT TEST (BSAT) 

Students at OJC studying for a degree or certificate at OJC 

must take the assessment test before meeting with an advi-

sor to enroll in classes.  Otero Junior College uses the  

Accuplacer Placement Exam.  This involves taking a test in 

Reading, English and Math.  The purpose for assessment is 

to help students succeed by placing them into courses ap-

propriate to their academic skill level.  Students will be 

required to enroll into appropriate English, Math or Read-

ing courses based upon their Accuplacer test scores.  Stu-

dents may want to review with the use of study guides if 

they have not had any Math or English courses in a while.  

Students who would like to review before testing may ac-

cess study guides on the OJC website: www.ojc.edu. 

 

Students may be exempt from one or more of the tests if they 

meet one of the following criteria: 

 

1. Submit proof of an Associate degree or higher 

 degree. 

 

2. Submit transcript showing the successful comple

 tion of basic-skills instruction in reading, writing 

 or mathematics from another institution. 

 

3  Submit transcripts showing the successful comple

 tion (ñCò or better or its equivalent) in a college 

 level course in English and /or Math from another 

 institution. 

 

4.  Submit minimum ACT scores of 17 in reading, 

 18 in English, and 23 in math, or SAT scores 

 or 440 in verbal and 460 in math. 

 

Note: Students must submit copies of their college tran-

scripts or ACT or SAT test scores to the OJC Student  

Services Center to receive an exemption from taking all or 

part of the assessment test. 

ADVISING 

Academic advising is recommended for all students. 

Through advising, students will learn which courses must be  

 

completed to achieve their educational goals. Advisors will 

use program requirements and information published in the 

current catalog. 

  

When admitted, students will select an academic advising 

area.  The area selected should be part of a degree or pro-

gram objective.  Advisors must review and approve pro-

grams before processing registration. 

 

Credit For Prior Learning - Students can earn credit for 

prior learning through: 

 

1. Standardized test (demonstrating knowledge of a subject 

through nationally accepted tests such as CLEP and 

DANTES).  

 

2. Published guides (such as guides published by the  

       American Council on Education). 

 

3. Challenging a course (enroll in a course and make  

        arrangements with the instructor to take a test demon 

        strating your knowledge of the course content). 

 

4. Articulation agreements with local high schools (high  

        school courses OJC has agreed to accept for college    

        credit). 

 

5. Portfolio (evaluation of work experience or knowledge.) 

       

Credit awarded through the prior learning process appears 

on the OJC transcript after students have been enrolled for 

one semester; only then can it count toward an OJC degree.  

Such credits can be used for graduation at OJC.  However, 

students should contact the institution to which they  

ultimately plan to transfer to determine if this institution will 

also accept credits awarded for prior learning. 

   

REGISTRATION 

After advisement and selection of classes, the next step is to 

register.   

 

Registration can be completed in two ways: 

1. Student Services Center - submitting an approved reg-

istration form, or 

2. Online - student can register online thru accessing My 

OJC on www.ojc.edu. 

 

 

The registration period begins several months before the 

new semester.  Students can also register during the first 

week of classes of the new semester, but classes are very 

limited at this time. 

 

Residency Classification - For tuition purposes, students 

must be classified as either in-state or out-of-state when 

they are admitted.  Classification for tuition purposes at 

state-supported colleges and universities is governed by 

Colorado statute.   

 

In-State - Before being entitled to in-state tuition, students 

must have been domiciled in Colorado and fulfilled specific 

citizen responsibilities for one full calendar year prior to 

registration.  Residents of Alaska, Hawaii, Idaho, Montana, 

Nevada, New Mexico, North Dakota, Oregon, South Da-

kota, Utah, Wyoming, Arizona and Washington qualify for 

a special tuition rate.  States available for this rate may 

change each year.  Check with the Vice President for Stu-

dent Services for a current listing of schools participating in 

the program.  Contact the Student Services Center for addi-

tional information. 

 

Non-Resident - Students classified ñnon-residentò pay a 

higher tuition charge than those classified ñresident.ò  How-

ever, students classified as nonresidents who believe that 

they can qualify as residents may obtain a petition for In-

State Tuition Classification and a copy of the Colorado stat-

ute from the Student Services Center.  Students must submit 

the petition plus required supporting documents to the Stu-

dent Services Center by the first day of classes for the term 

they wish to be considered for in-state status.  Be aware that 

turning in a petition does not guarantee that residency status 

will be changed.  If the petition is denied and students do 

not drop classes by the deadline, they must still pay the 

tuition and fees charged for non-residents.  
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To challenge the ruling on the petition, students may appeal  

to the Tuition Classification Review Committee.  The Stu-

dent Services Center staff has details.  

 

Course Load - The average course load for students is 15 

semester hours.  To be considered full-time, students must 

be enrolled in a minimum of 12 semester hours.  Students 

will not be allowed to take in excess of 18 semester hours 

unless they obtain permission or the curriculum chosen 

requires more hours.  Students may be advised to take 

fewer hours than a curriculum requires which could extend 

the number of semesters of attendance.  Permission to take 

more than the maximum 18 semester hours allowed must be 

obtained from the Vice President for Student Services. 

 

Active Duty Military -Active duty military personnel (and 

their dependents) whose permanent change of duty station 

is Colorado may qualify to pay in-state tuition by submit-

ting written certification through their assigned base/post 

Educational Services Office.  

 

OTHER INFORMATION 

Classification of Student - students are classified according 

to the number of credit hours completed.  Freshman are 

those who have completed from 0-29 credit hours; sopho-

mores are students who have completed 30 or more credit 

hours.  Students who carry a class load of less then 12 se-

mester hours are classified as part time. 

 

Adding/Dropping Classes - After the first five days of 

classes, all courses added must be approved by the instruc-

tor of each course added.  Students may officially drop 

classes during the first 12 class days of the term.  Failure to 

officially drop by the deadline does not negate any financial 

obligation.  Students wishing to drop or add a course or 

withdraw from college must secure necessary forms from 

the Student Services Center. 

 

Administrative Withdrawals -  The college reserves the 

right to withdraw students from classes at any time during 

any given semester.  Generally, these withdrawals are initi-

ated as a result of non-attendance of classes, non-payment 

of tuition, or disciplinary problems.  Such withdrawals do 

not negate any financial obligation on the part of the stu-

dents. 

Withdrawal From College - If students officially withdraws 

from a course any time after the 12th class day until the end 

of the 10th week of the semester, the grade of ñWò will be 

recorded on the students permanent record.  A student who 

withdraws from the college before the end of the semester 

must obtain a withdrawal form from the Student Services 

Center.  Leaving school before financial obligations are 

cleared will cause the withholding of all credit earned at the 

college.  

 

Students attending college under the G.I. Bill are required to 

notify the Veteranôs Administration whenever there is a 

change in training status. 

 

Repetition of Courses ï Students may repeat any course at 

OJC.  Duplicate credit will not be granted; only the grades 

and quality points earned when the course is repeated will be 

counted in the cumulative grade point average.  Although 

repeating a course helps a grade point average, some four 

year colleges average all courses attempted whether courses 

have been repeated or not.  It is the responsibility of the stu-

dent to advise the Student Services Center, in writing, when 

a course is repeated. 

 

Records and Transcript of Credit - All grades reported to the 

Student Services Center by instructors are entered upon per-

manent records.  These grades will be changed only in the 

case of a grading or reporting error by the instructor.  Grades 

and transcripts may be withheld in cases where the student 

has an indebtedness to the college.  To protect the confiden-

tiality of records, no transcript will be released without the 

studentôs written request.  Please allow one week for the 

processing and mailing of all transcript requests. 

 

The educational record maintained in the Student Services 

Center usually contains the courses completed, grades 

earned, admissions application, previous educational record 

(high school application, college transcript), health form, 

and an A.C.T score report if submitted 

 

 

PUBLIC INFORMATION AND STUDENT RECORD 

SECURITY  

 

Under the Family Educational Rights and Privacy Act of 

1974, the information in student files may only be released 

under specific conditions.  Current or former students of 

Otero Junior College have complete access to their records 

and may view them upon request at the Student Services 

Center.  If records contain errors, appeals in writing must be 

submitted to the Vice President for Student Services. 

 

The following are considered public information and may 

appear in college directories, publications, and news re-

leases, or be disclosed to anyone inquiring: 

 

¶ Name, address 

¶ phone number 

¶ date / place of birth  

¶ major field of study 

¶ participation in officially recognized activities & sports 

¶ weight and height of athletic team members  

¶ dates of attendance 

¶ degrees and awards received 

 

Students may withhold disclosure of public information by 

filling a written request with the Student Services Center.  

All other information in students records is considered pri-

vate and not open to the public without written student con-

sent.   

 

Only the following individuals, because of their official 

function, have access to this information: Otero Junior Col-

lege officials; state or federal education authorities; officials 

evaluating application for financial aid; state and local offi-

cials requesting report data; organizations conducting stud-

ies for educational institutions or agencies; accrediting or-

ganizations; parents of dependent students (proof of de-

pendency required); and Veterans Administration staff.  In 

case of judicial orders or emergencies in which information 

is needed to protect student safety, health or welfare or that 

of others, we may also release information without consent. 
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COUNSELING AND GUIDANCE 

Selected faculty members serve as advisors for course and 

curriculum planning.  Counselors serve as advisors to unde-

cided students and those with academic problems.  Prob-

lems concerning course load or proper choice of course 

should be discussed with the assigned advisor. 

 

Services such as personal counseling, interest and ability 

testing, vocational & counseling are available. 

 

GUARANTEED TRANSFER COURSES AND THE 

NEW 60+60 

For the AA/As degree, the new State Guaranteed General 

Education Transfer Curses and the new Colorado Commu-

nity College General Education Requirements have been 

incorporated into the degree. 

 

Completion of the AA/AS degree with a grade of ñCò or 

better in every course, guaranteed that the student can trans-

fer to any Colorado public 4-year institution AND Com-

plete any liberal arts or science baccalaureate degree with 

an additional 60 credits taken at the 4-year institution.  

 

NOTE: This guarantee excludes majors in Education, Busi-

ness, Engineering or Nursing.  See your Community Col-

lege Advisor for these degrees. 

 

The Colorado Community College System has a communi-

cation requirement of either COM 115 or COM 125. 

 

A ñDò grade may fulfill OJCôs Graduation requirements 

and may count toward an academic elective, but will negate 

the guarantee of the 60+60 transfer Degree.  Any Credit for 

Prior Learning, Advanced Placement, correspondence 

courses, CLEP or tested only course may not apply to the 

degree. 

 

 

GRADING & SCHOLASTIC STANDARDS 

Marking and Grade Points- academic standing is indicated 

by letter grades which have the following interpretation: 

A.    Excellent (4 quality points per semester hour) 

B.    Good ( 3 quality points per semester hour) 

C.    Average ( 2 quality points per semester hour) 

D.    Poor ( 1 quality point per semester hour) 

F.       Failure (0 quality point per semester hour) 

I.        Incomplete 

S/P.    Satisfactory  

S/U.    Unsatisfactory 

W.      Withdrawal 

Z.       Grade unknown or not reported 

***Only Aôs, Bôs, Côs, Dôs, and Fôs are used to calculate 

grade-point averages. 

 

Grade Reports - Mid term and final grades are available 

online.   

 

Auditing Courses - Students must elect to audit a course 

within the first 12 class days of a term.   Instructors must be 

notified of the intent to audit within this time limit, and this 

is indicated on the official class roster. Once a final grade of 

ñAUò is officially reported by the instructor, the grade can-

not be changed.  Tuition for auditing is the same as those 

courses for college credit. 

 

Incomplete and In Progress Grades - Incomplete (ñIò) grades 

must be completed the semester immediately following the 

term the ñIò was assigned, excluding summer term. ñIò 

grades not completed  the following term will be converted 

to ñFòs. 

 

Presidentôs List- Students who are enrolled in 12 or more 

semester graded credit hours and earn a 4.0 grade point aver-

age are eligible for the Presidentôs List.  Students who re-

ceive a grade of F, I, or U will be ineligible for the Presi-

dentôs List. 

 

Vice Presidentôs List- Students who are enrolled in 12 or 

more semester graded credit hours and earn between a 3.5 

and 3.99 grade point average are eligible for the Vice Presi-

dentôs list.  Students who receive a grade of F, I, IP, or U 

will be ineligible for the Vice Presidentôs List. 

Part-Time Students Honors List- Students enrolled in six to 

eleven semester graded credit hours and earn a 3.5 to 4.0 grade 

point average are eligible for the Part ðtime Students Honors List.  

Students who receive a grade of F, I, IP or U will be ineligible for 

the Part -Time Students Honors List. 

 

Permanent Record (Transcript) - All grades submitted to the 

records office by the instructor are entered upon permanent 

student records and will only be changed in case of an instructor 

reporting an error. 

 

Academic Progress Policy- Students who earn less than a 2.00 

GPA at the end of any semester of enrollment will be issued an 

óacademic warning.ó If students earn less than a  2.00 GPA at the 

end of the ensuing semester, they will be placed on academic 

probation the next semester of enrollment.  Students on aca-

demic probation must earn a  GPA of at least a 2.00 by the end of 

the semester of probation or be placed on academic suspension 

for the following semester.  While academically suspended, stu-

dents cannot enroll at Otero Junior College. 
 

Once removed from academic suspension, the student can enroll 

at Otero Junior College, but must earn a GPA of at least 2.00 at 

the end of the semester; otherwise, the student will be placed on 

academic suspension, in this case for one academic year. 

 

Any student who had been placed on academic suspension may 

appeal to the Vice President for Student Services.  An appeal 

must be submitted in writing no later than one week prior to the 

first day of classes of the semester for which the student wishes 

to enroll. 
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Associate of Science Degree Core 
 

 

 

Communications:             9 credits 
ENG 121   English Composition I          3 

ENG 122   English Composition II         3 

COM 115  Public Speaking  or  

COM 125  Interpersonal Communication     3 

 

 

Arts & Humanities:        9 credits 
Select 3 courses with no more than 2 courses from any category 

 

Category One:  Arts  

ART 110 Art Appreciation              3 

ART 111 ï112     Art History I & II            3 

MUS 120 Music Appreciation           3 

SPA  211 & 212   Spanish Language III & IV  3 

THE 105 Introduction to Theatre Arts 3 

THE 211 & 212   Development of Theatre I & II 3 

  

Category Two:      Literature/Humanities 

HUM  121 Humanities                 3 

HUM  122 Humanities                                       3 

HUM  123    Humanities                 3 

LIT     115 Introduction to Literature                3 

LIT 201 & 202 Masterpieces of Literature I & II     3 

LIT     205 Ethnic Literature   3 

LIT 211 & 212  Survey of Amer. Literature I & II 3 

LIT 221 & 222 Survey of British Literature I & II 3 

LIT     225 Introduction to Shakespeare 3 

 

Category Three:        Ways of Thinking  

PHI 111  Introduction to Philosophy               3 

PHI 112  Ethics                 3 

PHI 113  Logic                  3 

 

   

 

 

Associate of Science Degree Core 

 GENERAL EDUCATION CORE 

 

Mathematics:               3 - 5 credits  
MAT 121 College Algebra   4 

MAT 122 Trigonometry   3 

MAT 125 Survey of Calculus  4 

MAT 201 Calculus I   5 

MAT 202 Calculus II   5 

MAT 203 Calculus III   4 

 

Social & Behavioral Sciences      9 credits  
Select 3 courses:  1of which must be history, with no more   

                             than  2 courses from any 1 category.  

 

Category One:  History 

HIS 101  History of Western Civilization I      3 

HIS 102  History of Western Civilization II      3 

HIS 201  U.S. History I        3 

HIS 202  U.S. History II        3 

 

Category Two: Economic & Political Systems 

ECO 201 Principles of Macro-Economics       3 

ECO 202 Principles of Micro-Economics       3 

POS 105  Introduction to Political Science      3 

POS 111  American Government       3 

POS 205  International Relations       3 

POS 225  Comparative Government       3 

 

Category Three:  Geography 

GEO 105 World Geography       3 

 

Category Four:   Human Behavioral/Social Systems 

ANT 101 Cultural Anthropology       3 

ANT 107 Introduction to Archaeology      3 

ANT 111 Physical Anthropology       3 

JOU 105  Intro to Mass Media       3 

PSY 101 & 102,  Gen. Psychology I & II       3 

PSY 235     Human Growth & Development       3 

PSY 238     Child Development          3 

SOC 101 & 102   Intro. to Sociology I  & II        3  

SOC 215 Contemporary Social Problems      3 

SOC 231 Sociology - Deviant Behaviors      3 

 

 

 

Physical and Life Sciences:      8 credits  
8 credits or 2 courses, both must include a lab component 

 

AST 101 & 102   Astronomy I & II      4 

BIO 111,112  Gen College Biology I & II  w/lab     5 

BIO 201,202  Anatomy & Physiology I, II w/lab     4 

BIO 204      Microbiology  w/lab      4 

CHE 101 Introduction to Chemistry I w/lab    5 

CHE 102 Introduction to Chemistry II w/lab    5 

CHE 111 General College Chemistry I w/lab    5 

CHE 112 General College Chemistry II w/lab    5 

GEY 111 Physical  Geology      4        

GEY 121 Historical Geology     4 

NRE 251 General Oceanography     4 

PHY 111,112  Physics: Algebra Based I, II w/lab    5 

PHY 211,212  Physics: Calculus Based I,II w/lab    5 

 

General Education Core  39 Credits 

Electives   21 Credits selected   

             from the AA/AS Approved Course List 

Total    60 Credits 

 

*The new State Guaranteed Transfer Courses and the new 

Colorado Community College General Education require-

ments have been incorporated into the degree.  Completion 

of the degree with a grade of ñCò or better in every course, 

guarantees that the student can transfer to any Colorado 

public 4-year institution AND complete any liberal arts or 

science baccalaureate degree in an additional 60 credits.  

 

NOTE: This guarantee excludes majors in Education, 

Business, Engineering, or Nursing 
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Associate of Arts Degree Core 
 

 

 

Communications:             9 credits 
ENG 121 English Composition I          3 

ENG 122 English Composition II         3 

COM 115  Public Speaking  or  

COM 125 Interpersonal Communication     3 

 

 

Arts & Humanities:        9 credits 
Select 3 courses with no more than 2 courses from any category 

 

Category One:  Arts  

ART 110 Art Appreciation             3 

ART 111 & 112   Art History I & II       3 

MUS 120 Music Appreciation           3 

SPA 211 & 212    Spanish Language III & IV  3 

THE 105 Introduction to Theatre Arts 3 

THE 211 & 212   Development of Theatre I & II 3 

  

Category Two:      Literature/Humanities 

HUM 121 Humanities                 3 

HUM 122 Humanities                                       3 

HUM 123    Humanities                 3 

LIT 115  Introduction to Literature                3 

LIT 201  Masterpieces of Literature               3 

LIT 202  Masterpieces of Literature II 3 

LIT 205  Ethnic Literature   3 

LIT 211 & 212  Survey of Amer. Literature I & II 3 

LIT 221 & 222 Survey of British Literature I & II 3 

LIT  225  Introduction to Shakespeare 3 

 

  

Category Three:        Ways of Thinking  

PHI 111  Introduction to Philosophy               3 

PHI 112  Ethics                 3 

PHI 113  Logic                  3 

 

   

 

 

Associate of Arts Degree Core 

 GENERAL EDUCATION CORE 

 

Mathematics:               3 - 5 credits  
MAT 120 Math for Liberal Arts  4 

MAT 121 College Algebra   4 

MAT 122 Trigonometry   3 

MAT 123 Finite Mathematics  3 

MAT 125 Survey of Calculus  4 

MAT 135 Intro. To Statistics  3 

MAT 155  Integrated Math I   3 

MAT 156 Integrated Math II  3 

MAT 201 Calculus I   5 

MAT 202 Calculus II   5 

MAT 203 Calculus III   5 

 

Social & Behavioral Sciences      9 credits  
Select 3 courses:  1 must be history, with no more   

                             than  2 courses from any 1 category.  

Category One:  History 

HIS 101  History of Western Civilization I      3 

HIS 102  History of Western Civilization II      3 

HIS 201  U.S. History I        3 

HIS 202  U.S. History II   
 

Category Two: Economic & Political Systems 

ECO 201 Principles of Macro-Economics       3 

ECO 202 Principles of Micro-Economics       3 

POS 105  Introduction to Political Science      3 

POS 111  American Government                     3 

POS 205  International Relations       3 

POS 225  Comparative Government       3 
 

Category Three:  Geography 

GEO 105 World Geography       3 
 

Category Four:   Human Behavioral/Social Systems 

ANT 101 Cultural Anthropology       3 

ANT 111 Physical Anthropology       3 

PSY 101 & 102,  Gen. Psychology I & II                    3 

PSY 235     Human Growth & Development         3 

PSY 238     Child Development                               3 

SOC 101 & 102   Intro. to Sociology I  & II                     3  

SOC 215 Contemporary Social Problems      3 

SOC 231 Sociology - Deviant Behaviors      3 

 

 

 

Natural and Physical Sciences:    8 credits  
8 credits or 2 courses, both must include a lab component 

 

AST 101 & 102   Astronomy I & II  w/lab     4 

BIO 105  Science of Biology w/lab     4 

BIO 111 & 112  Gen College Biology I & II  w/lab    5 

BIO 201 & 202  Anatomy & Physiology I, II w/lab    4 

BIO 204      Microbiology  w/lab     4 

CHE 101 Introduction to Chemistry I w/lab    5 

CHE 102 Introduction to Chemistry II w/lab    5 

CHE 105 Chemistry in Context w/lab    5 

CHE 111 General College Chemistry I w/lab    5 

CHE 112 General College Chemistry II w/lab    5 

ENV 101 Environmental Science w/lab             4 

GEY 111 Physical  Geology w/lab                     4        

GEY 121 Historical Geology w/lab     4 

NRE 251 General Oceanography w/lab    4 

PHY 105 Conceptual Physics w/lab     5 

PHY 111 & 112  Physics: Algebra Based I, II w/lab    5 

PHY 211 & 212  Physics: Calculus Based I,II w/lab    5 

SCI 155 & 156 Integrated Science I, II w/lab    4 

 

General Education Core  39 Credits 

Electives   21 Credits selected   

             from the AA/AS Approved Course List 

Total    60 Credits 

 

*The new State Guaranteed Transfer Courses and the new 

Colorado Community College General Education require-

ments have been incorporated into the degree.  Completion 

of the degree with a grade of ñCò or better in every course, 

guarantees that the student can transfer to any Colorado 

public 4-year institution AND complete any liberal arts or 

science baccalaureate degree in an additional 60 credits.  

 

NOTE: This guarantee excludes majors in Education, 

Business, Engineering, or Nursing 
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GRADUATION 

Degree and Certificates- Otero Junior College offers four 

degrees and one certificate to qualified students. 

 

Associate of Arts - The A.A. degree is awarded to students 

choosing to satisfy the general education requirements out-

lined in the catalog and plan to transfer to a four year insti-

tution.  

 

Associate of Science - The A.S.  degree is awarded to  

students choosing to satisfy the general education require-

ments outlined in the catalog and plan to transfer to a four 

year institution. 

 

Associate of General Studies - The A.G.S. degree is 

awarded  to students choosing to satisfy the degree require-

ments outlined in the catalog. 

 

Associate of Applied Science - the A.A.S. degree is 

awarded to students choosing a two-year occupational pro-

gram designed for immediate employment.  Administrative 

Assistant, Automotive Technology, Business Management, 

Business Microcomputer Specialist, Early Childhood Pro-

fession, and Nursing are examples of these curricula.  

 

Certificates - Several programs can be completed in less 

than two years such as MCSE, Childrenôs Group Leader, 

Emergency Medical Service,  Law Academy,  Microcom-

puter Operations, Nursing Assistant, Office Clerk, Practical 

Nursing, and Word Processing.  Agri-Business Manage-

ment is a series of four one-year programs.  Students satis-

factorily completing requirements in these programs receive 

certificates.   

 

How to Apply - During the semester immediately preceding 

program completion, an Application for Graduation must be 

filed with the Student Services Center.  Students are respon-

sible for submitting this application by the end of the first 

week of Spring semester.   

 

Commencement ï One commencement exercise is planned 

each year.  This occurs immediately after the end of classes 

for Spring semester.  Students meeting graduation require-

ments during any other semester of the academic year may 

participate in the commencement exercises or graduate in 

absentia.  Students must be enrolled in Otero Junior College 

classes for the semester in which they intend to graduate. 

 

All Spring semester degree students are required to at-

tend commencement exercises following spring semester.  

Persons unable to attend the commencement exercises 

must obtain permission from the Vice President for Stu-

dent Services. 

 

Graduation With Honors  ï Students graduating with honors 

must have at least 30 credit hours at OJC.  Only credits 

earned at OJC will be used for calculating academic honors.  

Students must be enrolled in an associate degree program to 

qualify for honors. Students with 4.00 grade point averages 

are graduated SUMMA CUM LAUDE.  Students are gradu-

ated MAGNA CUM LAUDE if they have maintained a 

grade point average of 3.75 to 3.99 and CUM LAUDE with 

a grade point average of 3.50 to 3.74. 

 

STUDENT FINANCIAL AID PROGRAM 

Low tuition and fee rates and the absence of most residential 

fees keep the cost of attending Otero to a minimum.  Never-

theless, Otero does operate an extensive financial aid pro-

gram for students who find it impossible or difficult to enter 

or remain in college without some type of financial assis-

tance. 

 

Financial Aid is awarded to students on the basis of need.  In 

determining need in a consistent way for all aid candidates, 

Otero Junior College requires all students and/or parents to 

submit the Free Application for Federal Student Aid.  Stu-

dents may apply at www.fafsa.ed.gov.  Information about 

financial aid may be obtained from the OJC Director of Fi-

nancial Aid, 384-6834. 

 

TYPES OF FINANCIAL AID AVAILABLE 

 

Scholarships: 

Colorado Scholarship Program 

Governorôs Opportunity Scholarship (GOS) 

Private Donor Scholarships 

 

 

Grants: 

Federal Pell Grants 

Colorado Student Grants 

Federal Supplemental Education Opportunity Grants 

State Student Incentive Grants  

 

Loans: 

Federal Stafford Student Loans        

 (Subsidized and Unsubsidized) 

Federal PLUS Loans 

 

Employment Opportunities: 

College Work/Study Programs 

 

AWARD DESCRIPTIONS 

Colorado Scholars Program- Scholarship of tuition are 

available to Colorado residents who have a cumulative high 

school grade point average 3.00 or better, or rank in the top 

1/3 of their graduation class, and enroll full-time at OJC the 

fall semester after graduating from high school.  These re-

newable scholarships are also available to OJC sophomore 

students who have a 3.00 cumulative GPA.  Applications 

must be received by the Director of Financial Aid by April 

15th.  Awards are made depending on the availability of 

funds.  (Funds from the Colorado Scholars Program are not 

available for the summer term.) 

 

Private Donor Scholarships- The Director of Student Finan-

cial Aid administers a number of scholarships established 

by individuals and organizations interested in the welfare of 

OJC and its students.  Eligibility for these awards varies 

according to the donorôs wishes.  Information concerning 

these awards is available from the Director of Financial 

Aid. 

 

Federal Pell Grant- These grants are designed to provide 

financial assistance to those who need it to attend post-high 

school educational institutions.  The maximum award for 

the 2010 - 2011  academic year is $5550.00.   Amount of 

the award is set each year by the U.S. Department of Edu-

cation.  Grants may be awarded to full-time and part-time 

students who are U.S. citizens, meet other federal mandated 

guidelines, and are making satisfactory academic progress. 
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Federal Supplementary Education Opportunity Grants- One 

year grant-in-aid, valued at $100 to $4000 depending on the 

extent of documented need, are designed to assist students 

of exceptional financial need, who, for the lack of financial 

means of their own or of their families, would be unable to 

attend College.  The Federal Supplemental Education Op-

portunity Grant may be renewed annually upon application, 

providing the recipient continues to meet eligibility require-

ments 

 

Colorado State Grant- The Colorado Student Program is 

designed to assist needy students with educational ex-

penses.  To qualify, the student must be a resident of the 

State of Colorado and must demonstrate and document fi-

nancial need.  Colorado Student Grants to out-of-state stu-

dents are not available. 

 

Colorado Leveraging Educational Assistance Program- 

These incentive grants are available to eligible students 

with substantial financial need to enable them to attend in-

stitutions of higher education.  Eligible students must be 

Colorado residents and enrolled on at least a half-time ba-

sis.  Students must be undergraduates and not have earned 

their first baccalaureate or professional degree. 

 

Federal Stafford Student Loans- (Subsidized and Unsubsi-

dized) - The Federal Stafford Loan Program is a federal 

loan program administered by the Direct Loan Program.   

If a student chooses to apply for the Federal Direct Loan 

they must: 

 

1. Complete Loan Entrance counseling if you are a first  

        time borrower; this must be completed online at  

         www.dl.ed.gov 

2. If you are a first-time borrower you must complete a 

Direct Loan Master Promissory Note (MPN) online at 

www.dlenote.ed.gov.    

 

The maximum loan under the Federal Stafford Loan Pro-

gram is $3500 per year for freshmen and $4500 per year for 

sophomores.   Athough there are other re-payment options 

available, most students repay in monthly installments.  The 

first monthly payment is due on the first day of the seventh 

month after the student leaves school. 

 

College Work/Study Employment- The college work/study 

program (Federal and State) is designed to provide financial 

assistance in the form of part-time employment for students 

in need of such assistance to begin or continue their college 

education.  Employment under this program is authorized for 

any student who shows need for assistance and is enrolled at 

least half-time.  Students from low income families are 

given first priority for available funds.  Students employed 

under the work/study program are limited to a maximum of 

15 hours per week during the regular academic year but may 

be authorized to work up to 35 hours per week during the 

summer and other vacation periods.  Studentôs employed 

under work/study are paid at the applicable minimum wage 

rate.  

 

Part-Time Student Financial Aid- Part-time students who are 

enrolled for a minimum of three (3) credits, are eligible to be 

considered for financial aid.  Contact the Financial Aid  

Director, 384-6834, for details. 

 

 

OTERO JUNIOR COLLEGE SPONSORED  

SCHOLARSHIPS AND GRANTS 

 

Cecil Colley Scholarship 

Earl J. Conley Memorial Scholarship 

Jose ñChinkyò Gonzales Memorial Scholarship 

Otero Arts Festival Scholarship 

OJC Math, Science and Technology Scholarship 

Otero Junior College Academic Scholarship 

Tom Piquette Memorial Scholarship 

Franzman Family Scholarship 

Franzman Nursing Scholarship 

Ted Jung Memorial Scholarship 

 

PART-TIME WORK 

About one-third of the students enrolled at OJC work part-

time to help pay their expenses. A limited number of jobs 

are available on the campus. 

 

 

COMMUNITY SPONSORED  

SCHOLARSHIPS AND GRANTS 

 

Scholarships and Grants-Through the cooperation of certain 

area civic, fraternal and service clubs, as well as through the 

generosity of public spirited citizens, a number of scholar-

ships are available each year.  Many of these scholarships 

are for graduates of specific high schools.  Students inter-

ested in the private donor scholarships should contact the 

individual organizations or the OJC Financial Aid Director 

regarding awards available and eligibility requirements. 

 

Knights of Columbus 

La Junta Elks Club Scholarship 

La Junta Lions Club Scholarship 

La Junta Rotary Club Scholarship 

Las Animas Lions Club Scholarship 

Rocky Ford Lions Club Scholarship 

Rocky Ford Rotary Club Scholarship 

Southeast Colorado Power Association Scholarship 

 

 

FINANCIAL AID APPLICATION PROCEDURES 

All students applying for financial assistance must complete 

the online Free Application for Federal Student Aid, 

at www.fafsa.ed.gov.   

 

Applications for financial assistance are not considered 

until the student has completed all admission requirements 

and has been issued an official notice of admission to the 

college. 

 

While there is no absolute deadline date for submitting ap-

plication for financial assistance, students are advised that 

funds are limited.  Consequently, students who are seeking 

financial assistance are urged to submit their completed 

application well in advance of the anticipated semester of 

registration. 

 

Request for additional information can be obtained by con-

tacting the Director of Financial Aid,, Otero Junior  Col-

lege, 1802 Colorado Ave., La Junta, CO 81050 or by call-

ing (719)384-6834. 
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Student Activities and Organizations 
VETERANS 

Otero Junior College is approved for veteran training and 

works with the Veterans Administration and the Colorado 

Department of Veteran Affairs to help student veterans  

while enrolled at the college.  Veterans need to submit all 

records of previous education and training to the Financial 

Aid Office within one semester of enrollment or risk losing 

educational benefits.  

 

Otero Junior College has a full calendar of social activities 

extending throughout the year.  These activities are varied 

to meet the needs of student interests.  Some of the out-

standing activities of the year are the all school mixers, 

community concerts and special events are additional ac-

tivities for students. 

 

ASSEMBLIES AND CONVOCATIONS 

A committee composed of students and faculty are respon-

sible for planning college assemblies.  The programs are 

varied and include outside speakers delivering cultural  and 

other informative programs. 

 

INTERCOLLEGIATE ATHLETICS 

Otero Junior College is a member of the National Junior 

College Athletic Association.  Thus, the college competes 

with Region IX members of the NJCAA and the Central 

Rocky Mountain Region, at the junior varsity level with a 

number of area four-year colleges and universities.   

Specific sports at the intercollegiate level include baseball 

and soccer for men; softball and volleyball for women;  

golf, rodeo and basketball for men and women.  

 

STUDENT GOVERNMENT 

Associated Student Government - The student body of 

Otero Junior College is represented by an Associated Stu-

dent Government, presided over by the student body presi-

dent.  The Associated Student Government considers and 

makes recommendations regarding student affairs and the 

disbursement of student activity fees.  ASG is responsible 

for working with the Director of the Student Center and/or 

those responsible for the supervision of activities in coordi-

nating and promoting student activities.  ASG promotes 

activities for the entire student body attending Otero Junior 

College. 

The ASG membership is composed of the executive com-

mittee: president, vice president, and secretary.  There are 

five (5) elected or appointed senators from the freshman 

class and five (5) elected or appointed senators from the 

sophomore class.  Representatives of all recognized organi-

zations on campus are included. 

 

PUBLICATIONS 

The Rattler News - The Rattler News is the official campus 

newsletter.  The newsletter is produced by the Marketing 

Department.  It is published quarterly from September 

through May and attempts to present all the  news that is of 

interest to the campus community.  It is distributed to all 

students and staff. 

 

Chinook - Chinook is a publication of campus writing and 

art.  OJC students, faculty, and staff contribute original art, 

poetry and prose ranging from personal essays to short sto-

ries to Chinook which is published Spring semester.  The 

magazine is compiled, coordinated, laid out, and printed 

under the direction of an appointed student  general editor 

who selects and directs whatever staff is necessary.  Chinook 

is a forum for the presentation to a large audience of creative 

work of many kinds by people associated with Otero Junior 

College, but emphasizing student contributions. 

 

The Ratter Rumor - The Rattler Rumor, a weekly publica-

tion of the Student Services Center, is posted throughout the 

campus to keep students and staff informed of activities, 

meetings and special events. 

 

ORGANIZATIONS 

International Relations Organization ï recently reorganized, 

the International Relations Organizationôs members- stu-

dents, faculty and community membersï are interested in 

promoting intercultural exchanges between Americans and 

International students and visitors.  The group works closely 

with the advisor to coordinate a number of intercultural ac-

tivities on campus and throughout the area.  Funds raised 

from those events go toward the OJC International Student 

Scholarship Fund.  Involvement in campus life and personal 

enrichment through culturally diverse opportunities are two 

of the major goals for members. 

Wunsch Hall Club - The Wunsch Hall Club was formed to 

strengthen the togetherness of all dorm residents.  The club 

works to provide activities for dorm residents and to create 

a more livable and enjoyable atmosphere while students are 

attending Otero Junior College. 

 

Otero Players - Students with a desire to participate in stage 

productions are welcome to join this dramatics organiza-

tion.  All participants may gain experience in performance 

and aspects of technical production.  Emphasis is placed on 

presenting a varied program of the best of world drama to 

the campus and community. 

 

Student Nursesô Association - This organization acquaints 

the student nurse to the professional responsibilities of nurs-

ing, providing opportunities for leadership and growth 

through collegial relationships.  Membership is open to all 

students admitted to the nursing program. 

 

Non-Traditional Students Organization - The Non-

Traditional Students Organizationôs mission is to encour-

age, support, and respond to the unique needs and responsi-

bilities of all non-traditional students contributing to the 

successful completion of their educational goals.  Member-

ship is open to all non-traditional students (i.e. returning, 

married, parenting, career change and transitional).   

 

Club Cosmetology ïThe Cosmetology Career Academy 

student organization enables Cosmetologists, Hairstylists, 

Nail Technicians, and Estheticians to participate in a pro-

fessional student organization.  The organization is based 

on competencies that business and industry representatives 

have deemed critical to job success.  Membership is open to 

all students attending the Cosmetology Career Academy. 

  

Phi Theta Kappa - Phi Theta Kappa is a national honor society of 

two-year colleges.  The OJC Delta Rho chapter offers qualified 

students support from fellow scholars of all ages, ethnic back-

grounds, economic levels and fields of study who share a variety 

of interests and ideas.  To be eligible for membership, a student 

must be enrolled at OJC, must have attained full-time status, must 

have completed at least 12 semester hours of course work leading 

to a recognized transfer degree, have a cumulative GPA of 3.0, 

and have earned a minimum of a 3.2 GPA for the previous  

semester. 
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Student Organization / Other Information 
Chess Club ï The intentions of the Chess Club are to pro-

mote chess playing, learn to teach chess strategy and organ-

ize chess tournaments. 

 

Campus Crusade for Christ - The Campus Crusade for 

Christ is a non-denominational organization which provides 

an opportunity for fellowship, bible studies, and prayer.  

This organization generally meets once each week of the 

fall and spring semesters. 

 

Ecology Club - The purpose of the Ecology Club is the pro-

motion of general awareness of OJC students for ecological 

and environmental issues.  These issues include resource 

conservation and recovery (recycling) endangered species 

advocacy, waste minimization, land, air, and water pollu-

tion awareness, natural and non-renewable energy resource 

conservation. 

 

Alpine Club ï The Alpine Club is dedicated to exposing 

students to the joys of outdoor recreation in the wild lands 

of Colorado.  Members participate in activities such as rock 

climbing, hiking, backpacking, skiing and biking.  Member-

ship is open to all interested students.  No prior outdoor 

recreation experience necessary. 

 

Math Club ï The purpose of the Math Club is to promote 

interest in the science and philosophy of mathematics and 

to provide information and guidance to students who plan 

to pursue a professional degree in Mathematics or Engi-

neering. 

 

Club Caliente ï We are the hottest club on campus.  We are 

a student run organization that seeks to educate and create 

awareness about the Latino culture and the Spanish lan-

guage.  We work as a team to provide diverse cultural 

events and assist other clubs in their projects.  Our empha-

sis is placed on organizing and managing a successful 

Mardi Gras celebration during spring semester.  Member-

ship is open to all students, .Bienvenidos! 

 

Science Club SACNAS Chapter  - The Science Club offers 

science-related extra curricular activities for students inter-

ested in the sciences.  The club is affiliated with SACNAS 

(Society for the Advancement of Chicanos and Native 

Americans in Science), a national organization that strives 

Other Organizations - are started every year as interest de-

velops.  Students work through the Associated Student Gov-

ernment and sponsors of existing organizations and clubs to 

organize and develop new organizations. 

 

STUDENT CENTER  

The Student Center is the community center for the campus.  

Your Student Center facility is available for basic and re-

quested student needs.  Student Center staff strives to pro-

vide programs and services for students, faculty, staff and 

community.   

 

Housed within the Student Center is the Rattler Den.   

Campus dining is available for all students, staff, faculty, 

and the community.  The food court is open from breakfast 

to dinner; you can come in for a meal, a snack, or just enjoy 

a beverage.  SODEXO provides a wide variety of fresh food 

that tastes great, also with meal plan choices that fit every-

oneôs lifestyle. 

 

The student game room is designed to be a fun center.  Pool 

tables, table tennis, foose-ball, television viewing , and elec-

tronic games (PS3 & Wii) are available in the Student Cen-

ter to give hours of entertainment and relaxation.  Student 

access is available Monday - Friday 7:00 am - 7:00 pm and 

is reserved for college students with their I.D.  

 

The Bookstore specializes in serving the needs of the aca-

demic community by providing the textbooks and related 

educational materials necessary in pursuing a college educa-

tion.  Student supplies, clothing, apparel and souvenirs are 

available.  Bookstore hours are from 7:30 a.m. to 4:00 p.m. 

Monday through Friday.  Outgoing mail can be left for 

postal pick up in the bookstore or east of the Student Center 

in a U.S. Postal Office drop box.  Packages from mail and 

parcel shipping companies will be available for student 

pickup in the Bookstore. 

 

 

The SODEXO Food service office is located next in the 

Rattler Den.  Catering functions can be arranged for on-

campus or off-campus events in the Student Center Office 

by calling 384-6890.  Catering can be arranged for any time 

or day of the week.  Catering service can be for coffee calls 

with pastries, receptions, snacks, formal to informal meals 

(breakfast,  lunch, dinner).  Suggestions can be made to 

help you plan your function and allow us to provide you 

with the best possible service. 

 

The Auxiliary Service office is located in the game room 

and can be contacted by calling 719-384-6890.  Conference 

and banquet rooms are available where community and 

staff can plan business meetings, and conferences.  Each 

room can be set up to your specifications.  Audiovisual 

equipment is available upon request. 

 

COMPUTER CENTER 

There are 5 computer labs located in various locations  

across campus.  All computers are multimedia capable.  

Open lab hours will be posted on lab doors, bulletin boards 

and published in the Rattler News. 

 

Food and drink are not allowed in the labs.  Installing per-

sonal software or downloading software from the  internet 

is prohibited. 

 

Students needing to use a computer for course work take 

precedence over games and Internet. 

 

LIBRARY 

Wheeler Library is located at the heart of the Otero Junior 

College campus.  Housed in Wheeler Hall, Wheeler Library 

provides computerized on-line searching capabilities to 

over 34,000 on-campus titles including monographs, books, 

serials, newspapers, and CD-ROMs.  A newly constructed 

addition now provides twenty-one microcomputers for pa-

tron usage.   

 

The hours are Monday-Thursday, 8:00 a.m. ï 10:00 p.m.  

Friday 8:00 ï 4:00 p.m. 

Saturday closed  

Sunday 6:00 - 10:00 p.m..   
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Student & Course Fees 
COURSE FEES 

For the 2010-2011 academic year, Otero Junior College 

will charge students for the following course-specific fees: 

 

All courses with the following prefixes will be charged a  

$6.05 per credit hour fee. 

 

ABM Farm Ranch 

ACC Accounting  

ART Visual and Performing Arts 

ASE Auto Service Technology  

AST Astronomy 

BIO Biology 

BUS Business 

CAD Computer Assisted Drafting 

CHE Physical Science 

CIS Computers 

CNG Computer Networking 

COS Cosmetology  

CWB Web Management 

DAN Visual & Performing Arts 

DRT Engineering 

ECE Early Childhood Professions 

EMS Emergency Medical Services  

GEY Physical Science 

HPR Health Professional  

HWE Health & Wellness 

LEA Law Enforcement, Criminal Justice  

MAN Management  

MAR Marketing  

MGD Multimedia Graphic Design 

MUS Visual & Performing Arts 

NUA Nursing Assistant 

NUR Health Professions 

PHY Physical Science 

THE Visual & Performing Arts 

 

Courses included within these categories have been deemed 

to be medium to high cost by the Colorado Community 

College of Colorado.  Otero Junior College is required to 

collect these fees in order to recover some of the costs  

associated with producing these courses. 

 

 

 

STUDENT FEES 

OJC has two fees which are charged on all credit courses, 

and two additional fees which are charged only to full time 

students (12 credit hours or more). 

 

Fee 01 - Student Center Fee - $5.85 per credit hour,  

 $64.35 maximum (11 hours).  This fee is prorated 

 on fractional hours (i.e. ½ hour credit is charged 

 $2.85). 

 

 Charged to:  Students registering for one or more 

 classes carrying college credit.  Full time students 

 (12  or more credit hours) charged maximum 

 $64.35. 

 

 Exemptions:  High school students, special contract 

 students. 

 

 Accounting:  credited directly to Auxiliary fund 

 320 in Student Center, used for Student Center  

 operations. 

 

Fee 02 - Associated Student Government Fee $10.10 

  

 Charged to: Full time students (12 hours or more). 

 

 Exemptions: High school students, special contract 

 students. 

 

 Accounting:  credited directly to Agency Activity  

 Fund 380 Student Government  account.   

 Distributed by student government each term to 

 student clubs and organizations. 

 

Fee 03 - Student Athletic Fee - $17.05 

 Charged to: Full time students (12 hours or more). 

 

 Exemptions: High school students, special contract 

 students. 

 

 Accounting:  Credited directly to Agency Activity  

 Fund 380 Athletics.  Distribution made by student 

 athletic organization and OJCôs athletic director. 

 

 

Fee 04 - Registration Processing Fee - $11.45 

 

 Charged to:  Students Registering for one or more 

 classes carrying college credit.  Non-refundable.  

 Not prorated on fraction hours. 

 

 Exemptions: None 

 

 Accounting:  Credited to General fund 310 Student  

 Fee revenue and becomes part of general operating 

 revenue. 

 

 

PASS - THROUGH FEES 

   

 Certain ART prefix courses will be charged a  

 materials fee of $25.00 per semester.  These will 

 include the following courses:   

 

 ART 121, ART 122, ART 123, ART 124,  

 ART 125, ART 131, ART 143, ART 161, 

 ART162, ART 175, ART 211, ART 212,  

 ART 274 

 

 Remedial English and Reading courses with  

 Prefixes 060 & 090 will be charged a direct license 

 fee for using PLATO software of $50.00 per 

 course per term. 
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Health Promotion  

Cigarettes 

What Are The Risks Associated With Smoking Cigarettes? 

 Diminished or extinguished sense of  

        smell and taste 

 Frequent colds 

 Smokerôs cough 

 Gastric ulcers 

 Chronic bronchitis 

 Increased heart rate and blood pressure 

 Premature and more abundant face wrinkles 

 Emphysema 

 Heart disease 

 

Facts: 

¶ Nearly one in five high school males use spit tobacco.     

Continuous intake of spit tobacco leads to various oral 

cancers and a whole host of other diseases, in addition 

to bad breath. 

¶ Smoking can cause or further increase stress, nervous-

ness, and agitation rather than calm you down. 

¶ Addiction to cigarettes frequently leads to other forms 

of drug addiction. 

¶ Cigarettes are a known killer - why begin a habit that 

you know can eventually kill you? 

¶ Cigarettes are highly addictive.  One-third of young 

people who are just ñexperimentingò end up being  

        addicted by the time they are 20. 

¶ Did you know that second-hand smoke is responsible 

for approximately 3,000 lung cancer deaths annually of 

non-smokers in the United States. 

¶  Use your head. Smoking is responsible for close to 

420,000 deaths each year. 

¶ Stay active.  Exercising and participation in sports is 

nearly impossible. 

¶ Be aware of the risks.  Smoking can lead to many 

physical problems including emphysema, heart disease, 

stroke and cancer. 

¶ Keep your edge.  Smoking makes you smell bad, gives 

you bad breath, and gives you premature wrinkles. 

¶ Play it safe.  Experimenting with smoking could lead to 

full-fledged addiction and a lifetime of trying to quit. 

¶ Do the smart thing.  Smoking puts your health and the 

health of those around you at risk. 

¶ Get with the program. Smoking isnôt  ñinò anymore. 

Alcohol 

What Effects Can Alcohol Have On Me? 

¶ Heavy drinking can cause cirrhosis and cancer of the 

liver. 

¶ Children in families with alcoholic members are at a 

higher risk for alcoholism. 

¶ Alcohol abuse can lead to both homicides and suicides. 

¶ Alcohol abuse can cause serious injuries and death- 

over 38% of drowning are alcohol related. 

¶ Long term effects of heavy alcohol use include loss of 

appetite, vitamin deficiencies, stomach ailment, sexual 

impotence, liver damage, heart and central nervous 

system damage, and memory loss. 

  

How Do I Know If I Have a Drinking Problem? 

1. Inability to control your drinking- it seems that regard-

less of what you decide beforehand, you frequently 

wind up drinking too much. 

2. Using alcohol to escape your problems. 

3. Changing from your usual reserved character to the 

ñlife of the partyò. 

4. A change in personality ï does drinking turn you from 

Dr. Jekyl to Mr. Hyde? 

5. A high tolerance level ï you can drink just about eve-

ryone under the table. 

6. Blackouts-sometimes you donôt remember what  

        happened when you were drinking.       

7.     Problems at school as a result of drinking. 

8. Concern shown by your family and friends about your         

        drinking. 

 

About Alcohol - Quick Facts 

¶ Know the law.  Alcohol is illegal to buy or possess if 

you are under 21. 

¶ Get the facts right.  One 12-ounce beer has as much 

alcohol as a 1.5-ounce shot of whisky or a 5-ounce 

glass of wine. 

¶ Stay informed.  Wine coolers look like juice sparklers 

but they have just as much alcohol as a 12-ounce beer. 

One glass of clear malt can give a teenager a .02 on a 

Breathalyzer test.  In some states that amount is enough 

for anyone under the age of 21 to lose his/her driverôs 

license and be subject to a fine. 

 

¶ Be aware of the risks.  Drinking increases the risk of 

injury.  Car crashes, falls, burns, drowning, and suicides 

are all linked to alcohol and other drug use. 

¶ Keep your edge.  Alcohol can ruin your looks, give you 

bad breath, and cause weight gain. 

¶ Play it safe.  Drinking can lead to intoxication and even 

death. 

¶ Do the smart thing. Drinking puts your health,  

        education, family ties, and social life at risk.   

¶ Be a friend.  If you know someone with a drinking  

        problem, be a part of the solution, urge your friend to                  

        get help. 

 

 

 


